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National Chung Hsing University College of Medicine Public Space
and Shared Equipment Management Committee Guidelines
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Approved at the College and Department Administrators Meeting on November 8, 2024.
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Artical 1 This committee shall be named the "College of Medicine Public Space and

Shared Equipment Management Committee of National Chung Hsing
University" (hereinafter referred to as "the Committee").
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Artical 2The Committee is responsible for overseeing the use, management,

maintenance, safety, sanitation, approval of venue reservations, planning of

engineering projects, and other related matters concerning public spaces and

shared equipment within the College. Additional regulations may be

established as necessary.
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Artical 3Committee members shall consist of the Dean, Vice Dean, and heads of

departments within the College of Medicine (hereinafter referred to as "the
College™). If a member is unable to attend a meeting, a designated
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representative may attend and exercise the member’s rights.

o if BREGRRAFENE NG DEEHAPME A LB AR ARTE R T
,_:l_ﬁz *H % iR H l“'ﬁ"* :;ﬁf; o

Avrtical 4Proposals shall be submitted following the prescribed procedures for discussion



by the Committee. Relevant units or personnel may be invited to attend
meetings, and resolutions shall be forwarded to the respective user units and
relevant departments for implementation.
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Artical 5The key tasks of the Committee shall, in principle, be carried out by the
College of Medicine:

1. Public Space Cleaning Management: Maintenance and management of
public spaces such as lobbies (including windows and doors), bulletin
boards, meeting rooms, and restrooms.

2. Access Control Management: Includes temporary card applications,
registration, issuance, and collection, as well as the maintenance of
automatic doors, card readers, and surveillance cameras, and the setup,
maintenance, review, and copying of the video surveillance system.

3. Public Space Property Management: Management of shared spaces and
equipment usage, including the safekeeping and proper use of valuable
instruments in the College's equipment rooms.



Fire Safety: Maintenance of fire-related equipment such as smoke
detectors, broadcasting systems, and emergency escape systems.

Occupational Safety and Health: Supervision of the operational
management systems for research facilities and chemical management
systems.

Network Management: Maintenance of equipment and flow control,
which is the responsibility of each department.

Energy Conservation and Carbon Reduction: Discussion and
Implementation of energy conservation and carbon reduction policies, as
well as the establishment of electricity usage sharing proportions among
departments.
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Artical 6 The Committee's funding shall be shared among the user units within the
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College, with allocation determined during the annual budget meeting of the

College’s department administrators.
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Artical 7The Committee shall be the responsible unit for contracts related to the

maintenance, inspection, cleaning, and other public affairs of the College's
public facilities.
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Artical 8 These regulations shall take effect upon approval by the College’s department

administrators meeting, with amendments following the same procedure.



